Status Report Checklist

· What work has been completed since the last report?


· Are there any changes to the plan?


· What problems have occurred since the last report?


· What actions are being taken to resolve the problems?


· Are there issues that need to be resolved?


· Are any approvals required?


· What work is planned for the next period?


· Who should receive this report?


· When will the next report be completed?

