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Definition of Terms

	Request Number


	Assigned by project manager

	Description


	Project name and brief description

	Date Received


	Date project Change Request was received

	Requester


	Person who requested the change

	Type of Request


	N = New/Additional; E = Enhancement; O = Obsolete; I = Information; L = Legal

	Status


	R =- Received; A = Analyzed; W = Withdrawn; C = Complete

	Status Date


	Date of current status

	Assigned To


	Person(s) who is responsible for implementing the change

	Total Cost
	Cost of the this change
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